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• To close the window, click the  in the upper right-hand corner. To 
collapse the window, click the  just to the left of the close button. 

• There are three different ways to measure features on the map:

 Area - Click this button, choose a unit of measure from the drop-
down list, then single-click the first point of your polygon on the map. 
Continue to single-click until you have finished measuring your area 
feature. Double-click to end. Results will appear in the Measure 
window. 

Distance - Click this button, choose a unit of measure from the 
drop-down list, then single-click the first point of your line on the 
map. Continue to single-click until you have finished measuring your 
linear feature. Double-click to end. Results will appear in the 
Measure window. 

 Location - Click this button, choose a unit of measure from the 
drop-down list, click a point on the map and then move the mouse 
across the map. Results will display the coordinates for both the 
green indicator and cursor. 

• To clear your measurement results, click the button. 

 Bookmarks

• The Bookmark tool can be used to view or add a particular map extent 
(or zoom area).

• To add a bookmark, click on the Bookmark tool  in the main toolbar,  
then click on the Add button. To view, click on a created bookmark.

• To close the window, click the  in the upper right-hand corner. To 
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collapse the window, click the  just to the left of the close button. 

 Legend 

• The Legend tool shows the symbology for the selected layers that
are set using the layers tool.

• Simply click the Legend button  in the main tool bar. 

• To close the window, click the  in the upper right-hand corner. To 
collapse the window, click the  just to the left of the close button. 

• The legend will only show those layers that are currently turned on using
the layers tool.

Layers 

• The Layers tool can be used to turn data layers on and off.
• Simply click the Layers button  in the main tool bar, then check or 
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uncheck the data layers you would like to see. 

• To close the window, click the  in the upper right-hand corner. To 
collapse the window, click the  just to the left of the close button. 
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 Projects Summary – Click to view a summary of the GBEP Projects and 
GBEP Partner Projects layers displayed within the current map view. The 
number of visible features for each layer will be displayed on the right. The 
number is filtered by the current map extent and any other filters that may 
have been applied. Click the down arrows  to view project titles, 
contractors/partners, and project descriptions. The default setting is to filter by 
map extent, so the project counts will only include those features currently 
visible in the viewer due to zooming in or out or applying filters. 

Add Data – Click to add publicly available layers from ArcGIS Online or
external websites, or user-owned GIS layers. Layers added to the viewer using
the Add Data tool will be removed when the viewer is closed and will not 
appear when the viewer is opened again. To search publicly available layers on 
ArcGIS Online, select the “Search” tab, then select “ArcGIS Online” from the 
drop-down menu. In the search bar, enter the name of the layer you are 
searching for (e.g., “forest”) or layer author (e.g., ESRI). To add a layer from 
your computer, select the “File” tab. By default, user-added layers will draw on 
top of the existing layers. To move the layer under the project points, click the 

Layers button   in the main tool bar, click the three dots to the right of the 
added layer, and select “Move down”. 
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